
                                                       JOB DESCRIPTION 
 

August 2018 

JOB TITLE:  Multimedia Video Producer  
Full-time (40 hours) salaried position with benefits 

 Work location: TEAM’s office in Maryville, TN  

 Reports to: Director of Marketing 

 Department: Marketing and Communications 
 

OVERVIEW/PURPOSE OF JOB  

The Multimedia Video Producer will plan and facilitate video production, to include story 
planning and gathering, filming, editing, sound mixing, design and output, to help promote the 
heart, vision, opportunities and purpose of TEAM.  
 
INDIVIDUAL PROFILE 

The Multimedia Video Producer will be a believer in the Lord Jesus Christ, be in fellowship with a 
Bible-believing church, and want to make a difference through involvement in world mission. This 
individual must personally embrace the purpose, biblical beliefs, vision, and values of TEAM. 
 
PRIMARY RESPONSIBILITIES  

 Work in collaboration with Marketing and other TEAM staff to produce high quality, story-
based video projects 

 Work with other technical and non-technical staff to organize and implement videotaping of 
instructional or other educational related projects 

 Work with traveling team to plan and participate in story-gathering trips 
 In cooperation with other staff, coordinate pre-production and production planning activities 
 Conduct on-site video production, interacting with story subjects and effectively gathering 

story assets while developing rapport/trust with story subjects 
 Gather and prepare “B-roll” footage for inclusion in productions 
 Plan and perform video post-production tasks, to include reviewing footage, making editorial 

decisions, rough cuts, audio adjustment, color correction, and final editing 
 Utilize computer graphics and special effects for video post-production  
 Capture recorded video using software and encode media as appropriate 
 Remain current on the developments and applications of video production technology 
 Make recommendations to department for software and equipment purchases 

 
KEY SKILLS and REQUIREMENTS 

 Demonstrated storytelling abilities; understanding the effectiveness and appropriateness of 
story assets (text, images, audio, video) and how to combine them 

 Ability to effectively storyboard 
 Solid understanding of story fundamentals (effective character, trajectory, hook and 

authenticity/details) with a keen sense of newsworthiness (what makes a story interesting 
from the audience’s perspective) 

 Demonstrated ability to operate and maintain analog and digital video cameras and video 
editing equipment 



 Ability to effectively set up and adjust lighting equipment including fixed and portable 
tungsten lights 

 Creatively plan and translate abstract concepts into effective visual form 
 Work with staff and talent to be comfortable in front of the camera 
 Provide limited troubleshooting of video, audio and lighting equipment 
 Perform routine equipment maintenance 
 Meet deadlines and manage multiple priorities 
 Professional experience with Adobe software and other department software resources 
 3 to 5 years in a video content management (or related) role preferred 
 Bachelor’s degree in video production or related field 

 
PHYSICAL REQUIREMENTS  

Most of this job is done in the TEAM office in Maryville, but frequent international travel is 
required.  As a result, the physical requirements for this job include: 

 Able to communicate appropriately and clearly both verbally and in writing with individuals 
and groups.  Comprehend and speak English with the general public and co-workers; 

 Able to navigate airports and local travel for international travel with video equipment, 
sometimes to remote locations 

 Display the reading skills necessary to proofread both electronic and written materials 
 Write and speak clearly, concisely and effectively; 
 Operate office equipment in order to send and receive information with necessary optical, 

auditory and manual dexterity (fax machine, copier, etc.) 
 Use a keyboard and mouse to enter, retrieve or transfer words or data 
 Work for extended periods of time at a computer, requiring the ability to focus on and 

read/comprehend information on a computer screen, basic typing to enter information and/or 
move from screen to screen on the computer to view information 

 Sit at an office desk for extended periods of time  
 Tolerate sometimes extreme conditions while traveling internationally, with the ability to 

adapt to unexpected changes in travel plans or trip itineraries 
 Ability to work in an open office environment, sometimes with limited privacy 

 
ABOUT THE EMPLOYER 

TEAM - The Evangelical Alliance Mission is a global mission agency that partners with local churches 
to send missionaries and establish reproducing churches among the nations.  We envision the church 
transforming our world.  In order to accomplish these objectives, we subject our lives to the truth of 
Scripture, and we rely on God through prayer. 
  
Applications for employment are available online at  www.TEAM.org 
  

Inquiries may be made to: 
TEAM / The Evangelical Alliance Mission 

400 S. Main Place, Carol Stream, IL 60188-2407 
Human Resources 

Ph. (630) 630-5300 <> Human.Resources@TEAM.org  



APPENDIX 1 
  
 
 

STAFF JOB COMPETENCIES 
  
The following list describes the general competencies that correspond to responsibilities, skills and 
requirements of this staff job description, leading to effective work. These are provided as a roadmap 
for the Multimedia Video Producer’s development through learning, experience and coaching. They 
provide the basis for annual employee development goals. 
  

  Interpersonal Skills 

o Treats others appropriately with courtesy, sensitivity and respect 

o Resolves differences effectively and graciously 

o Contributes to team cooperation within and among work groups 

 Communication 
o Listens actively and asks for clarification as needed. 

o Expresses thoughts clearly in speaking and writing 

o Selects the medium, forum and manner appropriate for the setting and culture 

 Decision-making 
o Considers differing points of view and seeks input 

o Able to analyze facts, solve problems and make decisions 

o Demonstrates prayerful discernment and good judgment 

 Adaptability 
o Flexible in dealing with people’s differing work styles and cultures 

o Responds constructively to setbacks and changing conditions 

o Receptive to new or additional assignments 

 Task Management 
o Demonstrates mastery of fundamentals required for the assignment 

o Plans, organizes and prioritizes workload for timely completion 

o Takes initiative that leads to effective results 

 Servanthood 
o Shows a commitment to serve for the good of others 

o Ensures that actions meet the needs of the work context 

 Continual Learning 
o Assesses and recognizes own strengths and weaknesses 

o Maintains a growth plan updated on a yearly basis and pursues self-development 

o Regularly meets with a growth partner for accountability and encouragement 
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